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I. Information Structure
 Basic principles
(a) Main clause
Example: Even though it’s raining, I am going out for a walk.
(b) End placement
Exercise 1: Which sounds better?
(1) This study examined the relationship between A and B.
(2) The relationship between A and B was examined in this study.
Exercise 2: Which pair of sentences has a better information flow?
(1) Firefighting is one of the most dangerous occupations.
(2) One of the most dangerous occupations is firefighting.
(3) However, it is also one of the most rewarding.
(4) Another, interestingly enough, is farming.
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(c) “Old information” before “new information”
Exercise 3: Which sounds better?
(1) Younghee spends her Saturday nights at Sweet Bakery. Mr. Kim owns the bakery.
He has been making pastries the French way after opening the bakery in 1995.
(2) Younghee spends her Saturday nights at Sweet Bakery. The bakery is owned by
Mr. Kim. He opened the shop in 1995 and has been making pastries the French
way.
Exercise 4: Which sounds better?
(1) Jingu Park received his MS degree in computer science from X University and is
now working at the Institute of Computer Technology. He is currently working on
information systems as a researcher at the Institute.
(2) Jingu Park received his MS degree in computer science from X University and is
now working at the Institute of Computer Technology. As a researcher at the
Institute, he is currently working on information systems.

II. Politeness Strategies
 General principles
 Comments must be stated objectively and without any prejudice.
 Comments should be made with a collaborative tone and spirit.
 Critical comments must be presented professionally in a respectful manner and
should not be overly harsh or disparaging.
(a) Use third person perspectives
Comparison: (x) You need to include...
(0) This paper/The manuscript/The author needs to include ...
(b) Use conditionals
Examples: (1) The discussion would have been somewhat more relevant if the
paper had included more recent literature to support his views.
(2) The article would be more persuasive if the paper related the
findings to …
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(c) Present good news and bad news in pairs
 Evaluative adjectives
Example: In this ___________ study, the author attempts to show that...
P+ = very positive

P = positive

0 = neutral

N = negative

N+ = very negative

( O ) unusual

( N ) limited

( O ) ambitious

( O ) modest

( N ) small

( N ) restricted

( p ) important

( N+ ) flawed

( P ) useful

( P ) significant

( P+ ) innovative

( P ) interesting

( P ) careful

( O ) competent

( P+ ) impressive

( P+ ) elegant

( O ) exploratory

( P+ ) remarkable

( O ) preliminary

( N ) unsatisfactory

** The pairing of a positive and a negative comment can certainly soften the criticism.
Comparison 1: (1) In this ambitious but flawed study, Smith...
(2) In this flawed but ambitious study, Smith...
Comparison 2: (3) This study is an important contribution and warrants swift
publication, but some points need attention.
(4) Some points need attention, but this study is an important
contribution and warrants swift publication.

(d) Use hedging

Types
Introductory verbs
Modal auxiliary verbs
Frequency Adverbs
Probability adverbs
Modal nouns
That clauses
To-clause + adjective

Examples
seem, tend, appear to be, believe,
suggest, think, look like
would, may, might, could
often, sometimes, usually, seldom
unlikely, probable, possible
assumption, possibility, probability
It could be the case that
It might be suggested that
It may be possible to obtain
It is important to develop
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Examples: (1) The ideas are clear here, but I think adding the following specific
functions and data would allow the information system to be more
complete.
(2) Although I found the discussion of the three theories of X very
interesting, I found it difficult to relate them to the rest of the paper.
Exercise 5:
1. The subject of the manuscript is inappropriate for the journal’s scope.

2. The author is mistaken about some points.

3. Climate change is caused by human activities.

4. There is already considerable research in this area.


Comparison: (1) I thought the authors did an excellent job of describing their position
on the issue.
(2) The authors did an excellent job of describing their position on the
issue.

Sample decision letter:
Based on my own reading of your paper, I share the reviewer’s concerns about two
issues in particular. First, I thought that it would be very helpful to the reader if
there was some representation of the adherence data as a function of stigma levels.
For example, a figure depicting how electronically-monitored adherence varied as a
function of racial discrimination might provide a more intuitive sense of the size of
the observed effect. Second, given the proportion of participants who report a
heterosexual orientation, it might be worthwhile to address the relationship
between perceived discrimination and self-identification of sexual orientation in your
4
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sample. I also have two minor editorial suggestions regarding the Tables: 1) in order
to conserve journal space, please integrate the data from Table 1 into the text, and
2) in Table 2, please reserve the asterisks for significant effects, and consider
using a different symbol (e.g., +) to highlight the marginal difference.

III. Some Common Mistakes
A. Avoid using sexist language.
Exercise 6: Avoid using sexist language.
1. A researcher needs to build his own view or hypothesis.


2. A researcher has to be completely objective in his findings.


B. Use Collocations
Exercise 7: Choose (an) adverb(s) from the box to replace “very” in each of the
following expressions.
utterly

strongly

bitterly

ridiculously

highly

deeply

1. very concerned

2. very controversial

3. very opposed

4. Very disappointing

C. Select a verb carefully when describing a process or a method
Exercise 8: Please revise the sentences so that the information flows better.
1. The sample is collected and stored in a sterile container.
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2. Individuals were selected and interviewed by phone.


3. Wine making
The grapes are harvested. The grapes are crushed to release the pulp and seeds.
The grapes are fermented for three weeks.


D. Avoid anthropomorphism
Exercise 9:
1. The community program was persuaded to allow participants to become trainers.

2. This experiment attempts to demonstrate that X can affect Y.

3. The statistics argued in favor of adding X to Y.


E. Suggest/recommend/Propose
Exercise 10:
1. I suggest you to check this term throughout your manuscript.

2. I strongly recommend to accept it after some revisions as follows:
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[Appendix] Essential elements to include in the reviewer comments
A. (Summary of the content of the manuscript)
B. Main review points
•

Abstract
- Is it well structured; does the abstract state the relevance, aims, questions,
methods, results and conclusions?
- Are the data presented in the abstract consistent with results and conclusions
in the body of the paper?
- Do the keywords properly represent the topic?

•

Introduction
- Is the research original and innovative?
- Is this paper appropriate for this journal?
- Is there new shared knowledge, experience and/or expertise on the topic?
- What specific questions does this study address?
- Are the questions or the topic current and significant?
- Is the motivation for the study stated clearly?

•

Methods
- Were the experimental designs, analyses, and implementations appropriate
for the research questions asked?
- Can you think of a better way to address the research questions than what
the authors did?
- Is the given information sufficient to reproduce the method or approach?
- Are the presented data and results scientifically credible and feasible?
- Were appropriate controls employed?
- Were the experiments conducted in accordance with relevant ethical
standards?

•

Results & Discussion
Are the results accurate and reasonable, and presented clearly?
Are the authors’ interpretations backed by the data and convincing?
Can alternative conclusions and/or limitations of the research be considered?
Are the statistical analyses appropriate?
Do figures/graphs/tables contribute to the paper, or are they redundant,
misleading, or unnecessary?
- Are there discrepancies between text, figures, and tables?
-

•
-

Conclusion
Does the conclusion contain clear statement of findings and conclusions?
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Are important and novel aspects of the work emphasized?
Are meaningful implications for future research included?

C. Minor review points
- Has the relevant literature been cited?
- Are there conspicuous inconsistencies in the reference list?
- Are there typos, grammar errors, awkward expressions in the
text/tables/figures?
 Useful examples: “The manuscript contains numerous spelling and
grammatical
errors,” “References do not follow journal style guidelines.”
(D. Recommendation) --> only to the editors

Useful References
[How to write a peer review report]
http://www.wikihow.com/Write-a-Peer-Review-Report
[Reviewing Manuscripts for Peer-Review Journals: A Primer for Novice and Seasoned
Reviewers]
http://www.springer.com/cda/content/document/cda_downloaddocument/Annals+Peer+
Review+Manuscript+-+Online+First.pdf?SGWID=0-0-45-1126537-p173737515
[How to Write a Peer Review for an Academic Journal: Six Steps from Start to Finish]
http://www.phd2published.com/2012/05/09/how-to-write-a-peer-review-for-an-academicjournal-six-steps-from-start-to-finish-by-tanya-golash-boza/
[Peer Review the Nuts and Bolts: A guide for Early Career Researchers]
http://senseaboutscience.org/wp-content/uploads/2016/10/Peer-review_The-nuts-andbolts.pdf
[How to Become Good at Peer Review: A Guide for Young Scientists]
http://violentmetaphors.com/2013/12/13/how-to-become-good-at-peer-review-a-guidefor-young-scientists/
[A Quick Guide to Writing a Solid Peer Review]
http://www.ibk-consult.de/knowhow/ClimateChange/EOS/2011EO28_tabloid.pdf
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[Referees’ comments on submissions to peer-reviewed journals: when is a suggestion
not a suggestion?]
http://www.tandfonline.com/doi/abs/10.1080/03075079.2013.818641
[The focus on ‘Peer Review’ course]
https://masterclasses.nature.com/channels/237-free-resources/posts/20006-free-onlinecourse-on-peer-review

[Academic Phrasebank]
http://www.phrasebank.manchester.ac.uk/
[Purdue Online Writing Lab]
https://owl.english.purdue.edu/
[Collocation Dictionary]
http://www.ozdic.com/
[Publishing Ethics Resource Kit (PERK) for editors]
https://www.elsevier.com/?a=52964
[Sample Correspondence for an Editorial Office]
http://www.councilscienceeditors.org/resource-library/editorial-policies/samplecorrespondence-for-an-editorial-office/
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[Answer keys]
Exercise 1: (1) This study examined the relationship between A and B.
Exercise 2: (1+3) Firefighting is one of the most dangerous occupations. However,
it is also one of the most rewarding.
(2+4) One of the most dangerous occupations is firefighting. Another,
interestingly enough, is farming.
Exercise 3: (2) Younghee spends her Saturday nights at Sweet Bakery. The bakery is
owned by Mr. Kim. He opened the shop in 1995 and has been making
pastries the French way.
Exercise 4: (2) Jingu Park received his MS degree in computer science from X University
and is now working at the Institute of Computer Technology. As a
researcher at the Institute, he is currently working on information systems.
Exercise 5:
1. The subject of the manuscript may not be appropriate for the journal’s scope.
2. Perhaps the author might be mistaken about some points.
3. It is generally believed that climate change is caused by human activities.
4. To the best of my knowledge, there is already considerable research in this area.
Exercise 6:
1. Researchers need to build their own view or hypothesis.
2. A researcher has to be completely objective in his or her findings.
Exercise 7:
1. deeply concerned
2. highly controversial
3. strongly/utterly opposed
4. bitterly disappointing
1
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Exercise 8:
1. The sample is collected and then stored in a sterile container.
2. After being selected, individuals were interviewed by phone.
3. After being harvested, the grapes are crushed to release the pulp and seeds and
then fermented for three weeks.
Exercise 9:
1.

The staff of the community program were persuaded to allow participants to
become trainers.

2.

The purpose of this experiment is to demonstrate that X can affect Y.

3.

The statistics indicated that X should be added to Y.

Exercise 10:
1.

- I would (like to) suggest that the authors check this term throughout the
manuscript.
- I would suggest checking this term throughout the manuscript

2.

- I strongly recommend acceptance after making the following revisions:
- I would strongly recommend this paper be accepted upon completion of some
revisions as follows:
- This paper is strongly recommended for publication upon making the following
revisions:
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